In the name of Allah the Beneficent the Merciful
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ARIZONA CULTURAL ACADEMY

7810 South 42nd Place

Phoenix, AZ 85042

aca@azacademy.org
http://www.azacademy.org
EMPLOYMENT APPLICATION

Position Applied for:___________________________________________   
                      Date: _______________

Name: ________________________________________ SS#: _____________________

Address: _______________________________________________________


Street


                                 City
   State
                     Zip Code

Home Phone #: _______________________ 
                               Work Phone #: ________________________ 

Email address: _____________________________________________
Career Objectives: __________________________________________________
____________________________________________________________

Does your legal status in the US allow you to be employed?  YES _____    NO _____

(Proof of citizenship or immigration status will be required upon employment)

Have you ever filed an application with us before? YES ___  NO ___     if YES, give date:  ________________

Are you currently employed? YES ___   NO ___
May we contact your present employer? YES ___  NO ___
When would you be available for work?  _____________
Are you currently on “lay-off” status and subject to recall? YES ___   NO ___
Have you ever been convicted of a felony? YES ___   NO ___

If yes, please explain:  ________________________________________________
____________________________________________________________ 

____________________________________________________________

Education
	
	Name
	City, State
	Dates

attended
	Degree

Earned
	Major
	Year

Graduated

	High School
	
	
	
	
	
	

	
	
	
	
	
	
	

	College
	
	
	
	
	
	

	
	
	
	
	
	
	

	Post graduate
	
	
	
	
	
	

	Career College
	
	
	
	
	
	

	Other
	
	
	
	
	
	

	
	
	
	
	
	
	


Certification

	
	State
	Date Obtained

	Teaching certificate
	
	

	Administrative  certificate
	
	

	Other certificates
	
	

	
	
	


Employment Experiences

Start with your present or last job.  Include any job-related military service assignments and volunteer activities.

1. Employer: ________________________________  Date started & Ended: ______________

Address: ______________________________________________________
Tel. Number (s): _____________________
  Starting salary/Hourly rate: $____  Final $: ____
Job Title: _________________________
  Supervisor: _____________________
Reason for leaving:  ________________________________________________
Work Performed: __________________________________________________
___________________________________   Length of service: _____________________

2. Employer: ________________________________  Date started & Ended: ______________

Address: ______________________________________________________
Tel. Number (s): _____________________
  Starting salary/Hourly rate: $____  Final $: ____
Job Title: _________________________
  Supervisor: _____________________
Reason for leaving:  ________________________________________________
Work Performed: __________________________________________________
___________________________________   Length of service: _____________________

3. Employer: ________________________________  Date started & Ended: ______________

Address: ______________________________________________________
Tel. Number (s): _____________________
  Starting salary/Hourly rate: $____  Final $: ____
Job Title: _________________________
  Supervisor: _____________________
Reason for leaving:  ________________________________________________
Work Performed: __________________________________________________
___________________________________   Length of service: 

4. Employer: ________________________________  Date started & Ended: ______________

Address: ______________________________________________________
Tel. Number (s): _____________________
  Starting salary/Hourly rate: $____  Final $: ____
Job Title: _________________________
  Supervisor: _____________________
Reason for leaving:  ________________________________________________
Work Performed: __________________________________________________
___________________________________   Length of service: _____________________

If you need additional space, please continue on a separate sheet of paper.

Special skills and qualifications

Computer Skills: _________________________________________________________________________________

Summarize special job-related skills and qualifications acquired from employment or other experience: ____________________________________________________________

____________________________________________________________

____________________________________________________________
Applicant statement

I certify that answers given are true and complete to the best of my knowledge.  I authorize investigation of all statements contained in this application, including background and credit check, as may be necessary in arriving at an employment decision.

This application for employment shall be considered active for a period of time not to exceed 45 days.  Any applicant wishing to be considered for employment beyond this time period should inquire as to whether or not applicants are being accepted at that time.

The applicant understands that neither this document nor any offer of employment from the employer constitutes an employment contract unless the employer and employee in writing execute a specific document to that affect.

In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge.  I also understand that I am required to abide by all rules and regulations of the employer, Allah is witness above all.

Signature of Applicant _____________________________  Date _________________


FOR PERSONNEL DEPARTMENT ONLY

Arrange Interview:  YES ______     NO ______
Remarks: _______________________________________________________

________________________________________________________________________________________________________________________ 

Interviewer:
_______________________________
Date: __________________________ 

Employed: YES ______     NO ______

Date of Employment: ____________________

Job Title: ________________________________ 
Salary/Hourly rate: __________

Department: __________________________

Fill out and email this application to resumes@azacademy.org pr sign and mail to:

Arizona Cultural Academy

Human Resources Committee

7810 South 42nd Place

Phoenix, AZ 85042
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